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School Staff Use of Cameras: Video cameras may be accessed by school administrators, school safety
personnel, school resource officers, campus monitors, and other personnel as determined by a district
administrator, in order to conduct school district business.

Law Enforcement Use of Cameras: Law enforcement may view video footage:

1. When invited by the District to assist in investigating a matter of district interest. In this case no
parent permission is necessary for a related review of video footage; or

2. When there is an articulable and significant threat to the health and safety of a student or other
individuals (including individuals in the community, not just students); or

3. Inresponse to a valid warrant, subpoena, or judicial order.

Here are some examples of situations in which law enforcement may view video footage:

e Misconduct or Safety Concem: Upon request of the District, a law enforcement officer may help the
school official to review video footage of a hallway, gym, athletic field, parking lot, etc., in the
course of a District’s investigation of a safety or misconduct situation that has occurred. This is also
allowable regarding misconduct or safety concems occurring at non-district sponsored events on
district property during non-school hours.

e Crime: }f the District has suffered damage (theft, vandalism, break-ins, etc.) and is in the course of
investigating, and has filed a complaint with law enforcement, then law enforcement can view video
footage that might help identify who was responsible or help make a case for restitution.

o Community Safety: If there is a missing person in the community and video footage may provide
information to police that could affect community safety. Another example involves if two students
left school early and were later arresied for committing a home burglary. The Police Chief could ask
to see video for the day of the theft to determine if there were any preliminary activities involving
other students or adults in the school. The District could agree to that if they felt that the police
actually needed the video to intervene in a crime, anticipated off-school grounds, where school video
could affect community safety.

Local law enforcement agencies may also use school video footage to assist the District with school
emergency training exercises and safety planning and for police training exercises with advance notice and
scheduling, as long as the footage does not contain footage that constitutes a “Student Education Record” of
a student(s).

Requests for Video Footage: The district will maintain a log of all instances of release of video foomge to
parents/guardians, other school districts, and/or law enforcement.

¢ Parents: If a parent/guardian requests a copy of a video student education record, they can be
permitted to view the video, but should not be provided with a copy. However, the district must make
a good-faith effort to obscure the faces of the other students in the video, either by blurring them out
or by focusing in on what is relevant, so that only the student in question can be seen.

o Another School District: If a records request comes from a school district where the student is
enrolling, the sending district is required to provide copies of all education records, including any
video student records that are stored electronically by the district. The copy of video should be sent
with a note explaining the video’s purpose and significance, and cautioning that the video should not
be copied for the parents and should not be viewed by any outside party (including the pareats)
without redacting other students in the video. The district should retain a copy of the video (either in
2 copy oﬁha studem's eduution reeurd or in an snvmigatory ﬁle).
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¢ Law Enforcement: The district will release video footage to law enforcement under these
circumstances:
1. When needed due to an articulable and significant threat to the health & safety of a student or
other individua) (including individuals in the community), or
2. Inresponse to a valid warrant, subpoena®, or judicial order, or
3. With written consent of the parent/guardian or eligible student,

The district may also release video footage to law enforcement without a warrant, subpoena, or
judicial order:

e When the District belicves there is a legitimate purpose to District interests, as long as there
are no student images that would potentially constitute a student record.

o When there is an incident of vandalism, thefR, damage, and/or harm to a neighboring property,
as long as no student images are pictured. If students are pictured, then either parent
permission or a warrant, subpoena or judicial order would suffice to allow release.

This is an example of the *threat to health and safety’ category. If a student is reported to not have
retumned home afier school. The police could sit with school officials to review video footage during
a time period right after the last class where the student was marked as in altendance, to determine if
they can see the student leaving the building or in the parking lot next to a car, ctc. Ifthereisa
concem that the student left with a stranger or unapproved individual, video footage of the student
walking off campus or when last seen could be released to law enforcement for circulation to the
public, other law enforcement, etc. Video pictures from the parking lot or building entry of non-
student persons may also be released.

*Compliance with a subpoena: When there is a subpoena for video footage that is a ‘Student
Education Record’ the school must: 1) Notify the parent that the record has been subpoenaed (unless
the Court or issuing agency specifically directs the District not to notify the parent of the subpoena),
and 2) Wait a reasonabie amount of time (14 days is common) before releasing the record to allow
the parent time to quash the subpoena.

Notification: LCSD policy ECAC says: “The district shell notify staff and
students through student/parent and staff handbooks that video surveillance may
occur on district property.” A sign should also be posted near the main entrance
indicating that video cameras may be in opcration.

Equipment & Upkeep: LCSD’s Facilities & Maintenance Department is the only department authorized to
install video cameras, Schools should not take it upon themselves to purchase, install, move, or deploy video
cameras on their own. If cameras are not working properly, schools can do a work order to request
maintenance. If'the picture is not clear due to cobwebs, grime, etc., the school’s custodian can clean them,

Cost: A set of 16 cameras, along with the DVR and all necessary installation and equipment costs
approximately $10,000. School Administrators can contact our Facilities & Maintenance Manager if
interested in budgeting and planning for another set of 16 cameras.
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